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The partnership we have with the parents and carers of
our students is absolutely central to the success of our
Academy. This handbook is intended to help us to work
together so that every student is able to strive for
excellence and maximise their opportunities. Our hope
and expectation is that our students leave Bluecoat Trent
Academy as well-rounded, happy learners, able to deal
confidently with challenges and shape the world around
them.
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best educational provision; that teaching and learning
should not just be about passing examinations but should
encompass a whole range of skills. These skills should
equip them to be citizens in the 21st Century. We also
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their development. This means that genuine progress can
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aspire to be: to be ambitious for their futures,
compassionate about their peers and fulfilled as an
individual.
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This handbook is intended to provide you with the basic
information about many of the practical aspects of our
Academy life. We hope you find it valuable but if you
require any further information, I would encourage you to
get in touch with us here at the Academy.
I look forward to working in partnership with you to help
our students succeed.
Claire McManus
Principal
Miss C McManus
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Academy Day
Time

Activity

8:00am

Gates open/breakfast club

8:25am

Line up

8:30-9:00am

Form Time

9:00–10:00am

Lesson 1

10:00–11:00am

Lesson 2

11:00–11:30am

Break

11:30am–
12:30pm

Lesson 3

12:30–1:00pm

Lunch

1:00–2:00pm

Lesson 4

2:00–3:00pm

Lesson 5 (Thursday
Enrichment)

Citizenship: Our learners will have integrity,
they will have a strong sense of justice and doing
what it right. Bluecoat Trent students will be
actively engaged in helping their communities and
strive to make a positive difference to
others. They will be empowered to make global
connections and have meaningful opportunities to
lead and develop their character.
Aspiration: Our learners will be imaginative and
hopeful about their futures. They will be able to
demonstrate resilience when things go wrong or
when facing a new challenge. No matter what
their starting points Bluecoat Trent students will
always try their best and achieve their potential.

Respect: Bluecoat Trent will be fully inclusive;
we will welcome all and treat others as an
individual of inherent worth. Our learners will be
able to develop positive relationships and
collaborate effectively. Bluecoat Trent students
will represent their school with pride; celebrating
the successes of themselves and their peers.
Excellence: Our learners will strive for success
in everything they do. They will derive joy from
seeking knowledge, acquiring new skills and be
innovative in their approach to learning. Bluecoat
Trent students will be excited about exploring
new experiences and be committed to discovering
and honing their talents both within and beyond
academia.

Vision and Values

Uniform

The Bluecoat Trent vision: Strive for
excellence; shape the future.

Bluecoat Trent Academy has clear guidelines on
dress code, we pride ourselves on high standards
and all students are expected to wear the
Academy uniform detailed below. The wearing of
our distinctive uniform gives students a sense of
belonging and helps foster a pride in the
Academy.

At Bluecoat Trent Academy we believe that all
students should have access to the highest
standards of education provision and
opportunity, enhancing their future prospects
and life aspirations.

Hair accessories should be plain black or navy
blue (no bandanas, large head bands, coloured
accessories allowed).

The Bluecoat Trent values: At Bluecoat Trent
we CARE.

Hair styles should not be excessively long, dyed or
multi-coloured. Extreme styles are not
permitted. Hair styles should be the students’
own natural hair colour only, without lines,
shaved sections, patterns or wedges.
No make-up, jewellery, body piercings, nail
polish, false/acrylic nails, fashion badges/
bracelets are allowed. Any ‘ear-piercing’ must be
done in the long summer holiday as no ear
jewellery can be worn in the academy.
Inexpensive watches are acceptable, Smart
watches are not permitted (this is in-line with
exam regulations).
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Girls Uniform List

Boys Uniform List

Navy blazer with academy logo

Navy blazer with academy logo

Academy clip on tie

Academy clip on tie

Light blue long/short sleeve formal blouse (not
fitted)

Light blue long/short sleeve formal shirt

Plain navy pleated skirt of reasonable length (no
fashion skirts i.e. lycra, bodycon allowed)

Plain charcoal grey formal trousers (no
jeans or skin tight trousers allowed)

Navy blue formal trousers (no skinny leg,
jeggings or leggings allowed)

Navy V-neck jumper or cardigan (no round
necked or sweatshirt style allowed) optional item

Navy V-neck jumper or cardigan (no round
necked or sweatshirt style allowed) - optional
item

Plain black / grey socks

Tights must be navy blue or black. Ankle socks
must be plain black or navy and may be knee
high (not over the knee)

Plain black formal shoes (no boots,
plimsolls or trainers allowed)

Plain black formal low-heeled shoes (no boots,
plimsolls or trainers allowed)

A formal outdoor coat (no hoodies,
tracksuit tops, denim jackets allowed)

A formal outdoor coat (no hoodies, tracksuit
tops, denim jackets allowed)

Physical Education
The PE Department maintain the Academy’s high standards of uniform at all times. Therefore
students are required to bring the required kit to ALL of their Physical Education lessons.

Girls PE Uniform / Kit

Boys PE Uniform / Kit

Navy panelled polo shirt with academy
logo

Navy panelled polo shirt with academy logo

Navy panelled skort/shorts

Navy panelled shorts

Navy sports socks

Navy sports socks

*Navy blue 1/4 zip sweater with academy
logo - optional

*Navy blue 1/4 zip sweater with academy logo optional

Sports trainers

Sports trainers

Blue or black tracksuit bottoms (no logos)

Blue or black tracksuit bottoms (no logos)

5

Purchasing Uniform
Bluecoat Trent Academy’s official supplier of uniform is Just Schoolwear & Academy School Uniforms.
Uniform can only be purchased online where you have the option to:



Click & Collect from any Just-Schoolwear store
Direct delivery to Home (£4.95)
https://just-schoolwear.co.uk/product-category/bluecoat-trent-academy/

Just Schoolwear stores are only open for Click & Collect and Returns, and will not hold any uniform
stock, only a sizing set.
Just Schoolwear shops
Arnold Store
12 High Street
Arnold
Nottingham
NG5 7DZ

Long Eaton Store
73 Derby Road
Long Eaton
Nottingham
NG10 1LU

Bulwell Store
289 Main Street
Bulwell
Nottingham
NG6 8ED

Bluecoat Academy
Aspley Lane
Aspley
Nottingham
NG8 5GY

Uniform Voucher
Bluecoat Trent Academy can help you with the expense of Academy uniform.
Bluecoat Trent Academy offers a uniform bundle to help with the expense of academy uniform.

Is your child eligible for a uniform bundle?
If your child(ren), are starting at Bluecoat Trent Academy in Year 7 in September 2021 and are
eligible for free academy meals under the current criteria (please refer to the free academy meals
information included in this pack to see current criteria), then you are eligible to receive the
bundle.
How can I apply for the uniform bundle?
You apply in the same way you would for free academy meals via the website:
www.cloudforedu.org.uk/ofsm/sims
How do I receive the uniform bundle?
Once you have registered and checked your eligibility online the Academy will be informed and will
contact you regarding the sizes you require and will order these items on your behalf.
Where can I purchase the uniform?
Uniform is available to purchase online from https://www.just-schoolwear.co.uk/shop/Bluecoat-Trent
-Academy
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If students fail to hand in their phone when
asked, the Academy will follow the
behaviour policy.
A negative point will be issued along with a
same day detention.

Equipment
In order to support your son/daughter’s learning
please ensure that they bring the following items
to school in a pencil case every day:







Mobile Phones & Electric
Devices

In addition to this, they must also have a reading
book at all times.

From the moment your child sets foot onto the
Academy site, they are not allowed to have
their mobile phone out. They must be switched
off and put away in their bag. This also includes
any other type of electronic device and
headphones.






It is also helpful if students bring their own
scientific calculator. We recommend the
CASIO FX-83GTX. We will provide calculators
during lessons if students are without.

While students can wear a standard watch,
they are not allowed to wear any form of
Smart watches.
No phones should be out in lessons or
around the corridors at any time of the
Academy day.
At no time, should a student use their
mobile phone to contact home. Students
can go to either Reception or their Year
Leader and permission will be granted to
call home from a landline phone, should
the situation permit.

Highlighter pens for annotating work are also very
useful to have in class however these items are
optional.

Attendance & Punctuality
The Academy’s minimum expectation for
attendance is 97%. Regular attendance means
that your child has a much better chance of
reaching their full potential throughout each and
every year.
You can only allow your child to miss school if
either:

Bluecoat Trent Academy accepts no financial
responsibility if a student’s mobile phone is
lost. If your child decides to bring their phone
to the Academy, it is their responsibility to
keep it safe.




What happens if a student fails to follow these
simple rules?








2 Pens (1 black, 1 purple)
Pencil
Eraser
Pencil Sharpener
Ruler
Calculator

They’re too ill to go in; or
You’ve received advance permission from
the Academy.

1. What should I do if my child is ill and cannot
come into the Academy?

If a mobile is seen out being used or not,
the member of staff will confiscate this
from the student.
The phone is then handed to Reception for
safe keeping.
The phone will only be handed back to
parents/carers the following day.
A Parentmail notification will be sent to
parent/carers to inform them of the phone
having been confiscated.
These rules also apply to any other
electronic devices and headphones.

We ask all our parents/carers to contact the
Academy on each day of their child’s absence
before 8:00am to explain the exceptional reason
for their child’s absence. This can be done by
leaving a message on the student absence line.
We encourage you to send your child to the
Academy if it is a minor illness. Your child’s
Year Leader will make a judgement as to whether
your child should stay in the Academy for the
day.
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2. What do I need to do if my child needs to
leave the Academy during the day?

carers if they take their child out of the
Academy during term time.

A letter/email needs to be sent to your child’s
Year Leader or FAO Attendance Officer ahead of
time so that we are made aware of the reason as
to why they need to leave early. Students must
sign out at Reception, if they leave during the
Academy day.

Penalty Notices
If your child does not attend regularly we
will work with you to try and support better
attendance. This is done through
attendance meetings with your child’s Year
Leader or a member of the Pastoral Support
Team.

3. Do I need to provide medical evidence for
appointments? Dentist, doctors, hospital,
optician, orthodontist?

However, should this not work, we will request
legal action from the Local Authority (if
applicable). This may be a penalty notice of
£60 per child per parent/carer. If this remains
unpaid after 21 days it will rise to £120 per
child per parent/carer. If it remains unpaid
after 28 days it may be referred to the
Magistrates court. A penalty notice is an
alternative to prosecution and is in place to
secure better attendance.

Whenever possible, all medical appointments
should be made outside of Academy hours. We
are aware that some appointments have to be
made during the Academy day. For these we
need to see medical cards or appointment
letters from the relevant medical professional,
in order for this absence to be authorised.
4. What happens if my child is not in the
Academy and I do not inform you?

Punctuality
To the Academy

If a reason is not given for your child’s absence
via the student absence line before 8:00am, you
will receive a Parentmail notification from the
Academy asking for an explanation. Should we
not be able to contact you we will record your
child’s attendance as unauthorised. We will
continue to try and contact you to ascertain the
reason for your child’s absence (contact will be
attempted in a number of ways; text messages,
calls & voicemails, emails, letters and home
visits). Unauthorised absence is looked at
closely by the Pastoral Team. We always in the
first instance support you in getting your child
back into the Academy. However persistent
absenteeism impacts significantly on your child’s
progress and so we will use a firm line alongside
government legislation if necessary.

This is key for every student every day. We
expect students to arrive at the Academy no
later than 8:25am.
The Year Leader or a member of the Senior
Leadership Team will call for silence at
8:25am, Tutor Groups will then move into their
tutor room one at a time. Students should be
sat in their seats no later than 8:30am,
otherwise they will be marked down as late.
Students who are late to the Academy for no
authorised reason will lose their break time on
the same day for a punctuality detention. If
you travel by bus and it is running late, this
will be classed as authorised i.e. it is not your
fault. Students who are persistently late (more
than 5 lates in a half term) move to automatic
after school, 1 hour detention. Parents will be
notified via Parentmail notification of the after
school detention. Should a student not attend
the after school detention they will be placed
in the Independent Learning Unit (ILU) for the
following day and will sit the after school
detention that same night.

Holidays during term time
If you wish to request a family holiday during
term time, this request will need to be made
in writing to the Principal (either letter or
email). It will be the Principal that will then
decide whether they allow the student to take
time off from the Academy. Please note that
it is exceptionally rare for any holidays to be
authorised during term time as students
already have 13 weeks of Academy holidays.

Should your child be persistently late, your
child’s Year Leader or a member of the
Pastoral Team will arrange to meet with you to
help support you getting your child to the
Academy on time.

Should you still wish to take your child out of
the Academy during term time, this will be
marked as an unauthorised absence on your
child’s attendance record. Due to concerns
surrounding the amount of unauthorised
absences and the impact this has on student’s
education, we will request that the Local
Authority issue penalty notices to parents/
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achievement, progress and 21st Century
Learning skills.

To Lessons

We expect every child to arrive at their lessons
on time and be ready to work. Student
lateness is monitored through the week for
every lesson. At the end of break and lunch a
fog horn is sounded just prior to the bell to
ensure all students know it is the end of their
social time. You will be informed if your child
shows a pattern of lateness to lessons that we
are concerned about. Students who are
persistently late will be placed on an
attendance and punctuality card and issued
with a negative point for defiance and non-cooperation.

Sanctions
We pride ourselves at Bluecoat Trent Academy
on high standards and expectations. We have
clear expectations and sanctions will be
applied should these not be followed.

In Lessons:
1st warning issued
Teacher reminds student of expectations and
indicates what has been done to not meet
these.

Behaviour Expectations

2nd warning issued with a negative point
The teacher will indicate why the negative
point has been given. The teacher may
remove the student to another area of the
Academy should their behaviour be too
disruptive to remain in the lesson.

Rewards
Rewards and praise will be key to promoting
our values and celebrating those pupils who do
meet the Academy’s high expectations. We will
endeavour to reward every pupil each week
that they achieve both 100% attendance and
punctuality through the allocation of positive
points using Go4Schools, this acknowledgement
will be complimented at the end of every term
where we will issue further rewards for such
achievements.

A negative point = 1 hour after school
detention on the same evening or the
following day*
(*depending when issued)
Parents/carers will be notified of the
detention by text. Information can be seen on
Go4Schools

Rewards will also be given if students embody
our school values during lessons, around site or
during enrichment. This includes:
1.

2.

3.

4.

Citizenship
Caring about our communities: Showing a
relentless drive to serve others and
support those in need including charity
work and participation in community
engagement.
Aspiration
Caring about our futures: Acting as
academy representatives and
participation in the Duke of Edinburgh
Award Scheme.
Respect
Caring about others: Providing a peer to
talk to as an Anti-bullying Ambassador
and an additional level of pastoral
support for a new student.
Excellence
Caring about our achievements:
Promoting a love of learning and
establishing effective student learning
habits including through ‘buddy reading’.

Students will be spoken to by the teacher and
parents/carers will receive further
notification from the teacher regarding the
incident by phone call.
Independent Learning Unit (ILU)

We also have an Independent Learning Unit.
This sanction is used for a variety of reasons.
Firstly, if a child does not attend an after
school detention on purpose and without
reason or negotiation with their Year Leader,
they get placed in ILU for a day and complete
the detention that evening.
We also use it for those students who persist
in wearing incorrect uniform, without a valid
reason and are therefore defiant.
It can also be used as a pre-requisite to a
formal fixed period exclusion for a high
profile incident.

Subject teachers will issue rewards regularly in
lessons for students demonstrating exceptional
9

Exclusions



We are proud that Archway Learning Trust has a
reputation within the city that we do not
permanently exclude students. We know what a
detrimental effect this has on their life chances
and work hard with families to prevent this.



We do issue fixed period exclusions and these
can range from half a day upwards. All
exclusion decisions are made by the Principal.






Should student behaviour warrant an exclusion
over 5 days, we use Academies within our Multi
Academy Trust to provide 6th day provision and
your child would attend this provision until the
end of the exclusion period.



Any mistakes crossed through with a
straight line (one line through the
mistake, no scribbling).
Peer and self-assessment with a purple
pen.
No graffiti or scribbling anywhere in
books.
Stick in sheets.
Diagrams and tables drawn in pencil and
with a ruler.
Use both sides of the page.

Pastoral Care
Within the pastoral system at Bluecoat Trent
Academy we try to ensure that all students
work together to achieve their full potential
through a supportive, purposeful and caring
pastoral system.

Whenever a student is excluded, the Academy
holds a reintegration meeting with yourselves as
parents/carers prior to your child’s return to
lessons. Students are not allowed to attend
Bluecoat Trent Academy until this meeting has
taken place.

The Tutor

Your child will receive work to complete whilst
out on exclusion. They are expected to bring
this with them to their reintegration meeting so
that it can be given to staff.

The Tutor is responsible for supporting the
students in their care in all aspects of their
academy life; academic, social and personal.
They will be monitoring their progress in the
subjects that they study through attitude to
learning and teacher assessment data.

Managed Move
In some extreme cases, students may be moved
to another Academy within the Multi Academy
Trust. There are a number of reasons for such a
move and these are not always based on poor
behaviour.

Advice and guidance can be given over any
matter that might affect the student's work and
personal development. The Tutor is the first
point of contact for parents and students over
any matter relating to Academy life. Where
possible the Tutor stays with their tutor group
from Year 7 - 11 to ensure continuity of
pastoral care and support throughout their
Academy career.

In some cases, this measure is used due to a
change of circumstance or for safety reasons.
The process is not entered into lightly and is
guided by Senior Leaders should it be necessary.
Presentation Policy

Year Leader

The presentation policy is used to ensure that
all pupils take pride in their work and have high
expectations of their work. The presentation
policy is in every classroom. Students are
expected to follow the presentation policy at all
times. If pupils don't follow the policy then they
will be given a presentation point. If they gain
two points for not following the presentation
policy then they will attend a presentation
workshop where they will be expected to
discuss their presentation skills with their Year
Leader.

The Year Leader is responsible for coordinating the work of the year group as a
whole. They ensure that the whole year group
work together effectively and maintain good
standards of discipline. The Year Leaders are
non-teaching members of staff, who are
extremely skilled in supporting young people to
be the best they can be at school.

Medication
Parents are requested to ensure the Academy
always has the most up-to-date information
regarding their child’s medical records. This is
done by filling in your child’s admission booklet,
or when completing an annual universal consent
form.

Take pride in your work




Use black/blue pen to write (unless
directed by your teacher).
Title and date at the start of each lesson.
Underline with a ruler or do not underline.

Where appropriate, Individual Health Care Plans
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will be drawn up in consultation with parents,
Year Leader, Pastoral Team and in some
circumstances, a School Nurse.

spray can affect students suffering from
asthma).

Anti-Bullying Code

Medicines should only be brought to the Academy
when essential.

Always report bullying to an appropriate adult

‘Essential’ means where it would be detrimental
to a child’s health if the medicine were not
administered during the school day. E.g. Asthma
inhaler, epi-pen, antibiotics, ADHD medication.

Bullying is not tolerated at Bluecoat Trent
Academy.
We want to ensure that every student is able to
make the most of their education in a pleasant,
safe and supportive environment surrounded by
good relationships.

The Academy will only accept medicines that:






have been prescribed by a doctor, dentist
or nurse.
are provided in original containers as
dispensed by the pharmacist.
has the child’s full name on the packet.
include the prescribers’ instructions for
administration.

Every student at the Academy has the right to
enjoy learning in a safe environment, free from
intimidation both in the Academy and in the
community.
Our Academy community will not tolerate any
unkind action or remarks, even if these are not
intended to hurt or offend.

The Academy will not accept medicines that
have been taken out of the container as
originally dispensed, nor make any changes to
dosages.

Students should support each other by reporting
all instances of bullying. Bullying will be dealt
with seriously. We are an 'open-listening'
Academy. Bullying is too important not to
report. Where offensive and hurtful behaviour
was unintentional, we have a team of
professionals who will educate students on how
to treat others and what our expectations of
them are.

If children have to take any form of medicine
whilst in the Academy, parents must complete a
parental agreement form for the Academy to
store medicine.
The Academy Office requests;







The smallest practical dose be brought
into Academy.
The medicine should be handed into the
Academy Office, before morning
registration, with the child’s name, tutor
and details of dosage clearly marked.
Written advice is provided, on the storage
of medicines, including whether or not it
requires refrigeration.
All medication is in date and
replacements are provided before the
expiry date is reached. This is the
responsibility of the parent.

How will bullying be dealt with?
We have developed an Anti-Bullying Code which
all students, parents and staff are expected to
follow. All reported incidents will be taken
seriously and the Academy will respond to any
report of bullying quickly. We will take action
depending on the severity of the reported case.
All students involved will be provided with an
opportunity to give their side of the story and
the opportunity to make right their wrong so
that they can restore good relationships.

Students must not carry medicines around the
Academy, and storage and access to medicine is
through the Academy Office.

Each case will be investigated and where the
incident is of a more serious nature or has
continued over a prolonged period the Academy
will implement sanctions appropriate to the
offence.

Students who suffer from asthma are encouraged
to bring in a spare inhaler to be held centrally in
the Academy office for emergency access. This
should be named and the expiry date clearly
marked.

Racial Harassment Code - always report
complaints of racial harassment to an
appropriate adult

Students are requested to use ‘roll-on’
deodorants in P.E. (Aerosols are not allowed in
school, as the metal can poses a danger and the

In keeping with the Academy Equality and
Diversity Policy, Bluecoat Trent Academy
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rejects all forms of racism and we have
established a clear policy on racial harassment
that all members of the Academy community
are expected to follow.

Enrichment
Our Enrichment programme can be divided in 4
main areas.

Bluecoat Trent Academy is aware of its
responsibility for the promotion of racial
harmony and understanding. It is committed to
creating a positive climate that will enable
everyone to work free from intimidation and
harassment in order to achieve their full
potential.

Lunchtime Clubs
We have a programme of lunchtime clubs
throughout the year. These are suited to
different tastes and interests. The clubs allow
students to explore new interests and meet
new friends.

We will use all powers and resources at our
disposal to eliminate racial incidents.
We will ensure that any complaint is promptly
investigated and that everyone is aware of their
responsibility and the procedures to challenge
and report it when it occurs.

After School Clubs
There are clubs run after school. These include
most sports such as football, table tennis and
badminton. Other clubs including Music, Drama
and Science are also run free of charge. A
timetable of these will be published on the
website in September. Your teachers will be
open to suggestions too!

We will work with parents, communities and
other agencies to ensure that it is clearly
understood that racial harassment is
unacceptable.

Enrichment Opportunities
Every Thursday afternoon, the normal
timetable is suspended and all Year 7 students
take part in enrichment activities. At the
beginning of the year students will sign up for
activities from a long list of enrichment courses
that will include sports, arts and charity work.
There are also some great outside providers
used including Nottingham Forest Football Club
and Nottinghamshire County Cricket Club. Most
activities are free of charge.

Homework
We believe extended learning (homework) is an
important part of the learning experience for
students at Bluecoat Trent Academy. Homework
is an opportunity for students to revisit learning
to further embed the knowledge they need to
access their lessons.
Each student will be issued with ‘Prepare and
Explore mats’ at the beginning of each half
term, where subjects have identified tasks that
will help students prepare for lessons, key
vocabulary to learn for the topic and tasks to
help students deepen their knowledge and
develop a love for each subject. Tutors will
support in the completion of these tasks by
explicitly teaching their tutees study skills and
independent learning skills.

Study Clubs
The library runs a study clubs to enhance and
support the curriculum. These clubs run at
lunchtime and after the end of the day. They
operate on a drop in basis. The study clubs are
there to help with homework as well as to help
students who lack confidence in certain areas.

Travel Arrangements

At Bluecoat Trent Academy, we recognise and
value the impact that reading for pleasure has
on academic achievement. Therefore, we will
read together as a tutor group too and
encourage this at home.

Many of our students travel to the Academy by
bus. We are served by both Nottingham City
and Nottinghamshire County Transport
Services.

There may be times where the subject teacher
requests that students complete additional
pieces of homework, where they will be given
ample time to complete this.

Bus Routes
Below is a list of the main bus routes available
to students attending Bluecoat Trent Academy.
Alternatively, additional information can be
found on the following link on Nottingham City
Transport website - www.nctx.co.uk
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Transport Routes


Pink 28
Turquoise 77
Turquoise 78
A1
A2

Ilkeston Road, Jubilee
Campus, The Crown,
Beechdale Road, Strelley
Aspley Lane, Radford, Hyson
Green, Canning Circus, City
Centre
(Strelley) Aspley Co-op on
Melbourne Road, Strelley
Bulwell, Cinderhill, Aspley
Lane (For further information
contact NCT)
City Hospital, Valley Road,
Aspley Lane (For further
information contact NCT)





dining area.
The corridor code must be adhered to at
all times inside or around the buildings.
The playgrounds may be used for general
recreation and games at specific times of
the year. (Hard cricket balls may not be
used for safety reasons, football and
basket ball games are allowed on the rear
playground areas only).
All balls should be placed in a bag when
inside, so they are not dropped, bounced
or kicked inside.

Students are able to use the dining room, or
spend time outside during break and lunch,
except in the case of extreme weather when
they will be told where they will be supervised
during their break/lunch.

We are a Cashless Academy
The cashless system is called the Civica system.
This allows the system to recognise each
individual student, hold individual cash
balances, record cash spent and cash received,
record where money is spent and on what food,
on any specific date and time of day.

How are students recognised by the system?
Each student will be issued with a
personal card which is registered to their
computer record.
How is this then used to obtain an Academy
meal?
The student simply presents their card to a
reader at the point of sale; a display will show
the server the student’s name, tutor group and
current cash balance held within the system.
The selected food items will be entered into the
system from an itemised till while the amount
spent and the new cash balance will show on
the display.

Lunchtime Arrangements
At lunchtimes students may choose to purchase
either the set meal or snacks, which are
individually priced. Packed lunches may be
eaten in the dining room.
Lunchtime Code of Conduct

How can I credit my child's account?

The aim of the Lunchtime Code of Conduct is
to give every member of the Academy
community clear guidelines about how to use
the lunch break. It is designed to ensure that
everyone enjoys a relaxed and pleasant break
with proper care for the Academy
environment.




1. Online using ParentMail. Parents can pay for
Academy meals, amongst other things, using our
e-payment method. This can be done online
using the secure app/website, ParentMail, or in
cash at a local store using PayPoint.
2. Enter notes or coins into an automatic cash
revaluation terminal located in the Academy
which is set to accept £20 - £10 - £5 notes, £2 £1 – 50p - 20p - 10p coins

Students cannot leave the Academy site
at lunchtimes
Involvement in lunchtime activities is
strongly encouraged.
Food and drink may only be eaten in the

(1p – 2p – 5p coins, cannot be used)
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Some students may find it difficult to control
their accounts for the first couple of weeks, but
because of a daily spend limit, most learn this
important life skill very quickly and will enjoy
being in control of their account.

Free Academy Meals Q&A
Am I eligible to claim Free Academy Meals for
my child?
If you, the parent/carer, receive at least ONE of
the following benefits already then you should be
eligible;

If we pay for a set number of Academy meals,
can it be spent in one day?





Yes, there is a daily spend limit of £5.00 which
is set for all students and no food above that
limit can be bought. On request, an individual
student limit of your choice could be set.




What if the student does not hold a sufficient
cash balance one day to pay for an Academy
dinner?
No student is refused an Academy dinner
because they have not brought their dinner
money with them. The Academy will allow the
student to have a meal that day once they have
spoken to a parent or carer at student
reception. However, just as before it is
expected that funds will be added onto the
account the next day.




Income Support;
Income-based Jobseekers Allowance;
Income-related Employment and Support
Allowance;
The guarantee element of Pension Credit;
Child Tax Credit but NOT receiving Working
Tax Credit and your annual income does not
exceed £16,190 (as assessed by Her
Majesty’s Revenue and Customs) this limit
is correct at present and may change in the
future;
Support under part VI of the Immigration
and Asylum Act 1999;
Universal Credit - if you apply on or after 1
April 2018 your household income must be
less than £7,400 a year (after tax and not
including any benefits you get).

What about students entitled to a ‘Free
Academy Meal?

How Do I Apply?

The system works exactly the same for all
students whether they pay or have a free
academy meal. All students have their own
account to use in exactly the same way.

You can apply by logging onto
www.cloudforedu.org.uk/ofsm/sims and entering
your details – it’s that easy! You will get an
answer and reference number immediately.

The system is set to have a set amount for each
individual student to be added to their current
cash balance daily. However, any under spend
or missed dinner will be identified by the
system and will not be added to the next day’s
balance. Students receive 70p to spend at
breakfast and £2.00 at lunch.

I have applied online, now what?
When you apply you will get one of two
responses;
1.
‘Found and Eligible’ – this means your
child is eligible. The Academy will be
sent conformation so that your child can
start to receive free meals within three
academy days.
2.
‘Not Found’ – this can mean one of two
things (1) Your child/ren are not eligible (2)
You may have entered details incorrectly,
please double check. If you are certain you
are eligible and the system says you are not
please contact the Academy or bring
evidence of your qualifying benefit to one
of the Academy offices whereby we can
access your eligibility manually.

Additional amounts can be entered onto the
account.
What is meant by ‘dietary control’?
Should the student have a specific food allergy,
or be a diagnosed diabetic, this medical
information can be coded into the system,
preventing foods with allergy ingredients from
being served to a particular student. Please
inform the Academy should you require this for
your child.

Will students have problems in using this
system?
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I have completed an application, now what?

If you are eligible your child’s free meals should
start within three Academy days. If you do not
want your child to receive free meals please let
us know, even if you do not want your child to
receive Academy meals your eligibility will still
release additional funding to support your
child’s education.
How does my child receive the allowance?
Our cashless system is discreet and the
allowance will be automatically added to
student accounts every day just before
lunchtime. They pay for the meal with their
student card in the same way every child does.
If they do not use this entitlement, the money is
then deducted off their account after lunch.
What can my child buy with their allowance?
A free meal includes a two-course hot or cold
meal at lunchtime or food to the value of £2.00
this could also include a Jacket Potato with 1
filling or a sandwich and a drink, for a full menu
and price list please contact the Academy.
Can I put extra money on my child’s account?
Yes. You can still add extra money to your
child’s account to enable them to buy extra at
lunchtime or get themselves a break time snack/
drink. If your child exceeds the allowance the
parent will be responsible for the debt that is
incurred.
When can I apply?
To ensure that your child receives free academy
meals on the first day of term in September,
please apply before 31st August 2021.
Not answered your question?
Please contact the Academy office on 0115
9007245.

Stay Safe
At Bluecoat Trent Academy we are committed to
ensuring the safety of every student, monitoring
their well-being, responding to concern and
constantly reviewing and updating the safety of
the school site.
All staff have appropriate training so that they
understand their roles and responsibilities and
are confident about carrying them out. Staff,
students, parents and governors feel secure that
they could raise any issues or concerns about the

safety or welfare of students and know that they
will be listened to and taken seriously. This is
achieved by maintaining an ethos of safeguarding
and promoting the welfare of students and
protecting staff.
There may be occasions when the Academy is
legally obliged to share our concerns with Social
Care.
The Academy believes that bullying is
unacceptable and we have policies and procedures
in place to support your child.
Be aware that staff may have no idea that your
child is being bullied, or may have another account
of events.
In line with the Academy ‘Whistle Blowing Policy,’
should a safeguarding issue relate directly to one
of these key safeguarding staff members, please
contact the Principal directly.
If you have concerns about a student you can
contact the Safeguarding Team by email:
safeguardingBTA@bluecoat.uk.com
At times, parents may need advice and support
and you may find the following contacts useful:
Children and Families Direct – Tel: 0115 8764800

NSPCC helpline (for parents and young people) –
Tel: 0800 8005000

Internet and Online Safety
The internet is an integral part of children's lives.
It opens up many educational and social
opportunities, giving them access to, quite
literally, a world of information, experiences and
learning.
Whether on a computer at the Academy, a laptop
at home, a games console, tablet or mobile phone,
children and young people are accessing the
internet whenever they can and wherever they
are.
As you would protect your child in the real world,
you will want to make sure that they are safe
whatever they are doing. Like learning to cross the
road, online safety skills are skills for life. If your
child understands the risks and can make sensible
and informed choices online, they can get the most
from the internet and stay safe whilst doing so –
particularly from those people who might seek to
harm them.
A few simple steps to keep them safe:
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Know what your child is doing online and who
they are talking to.



















Help your children to understand that
they should never give out personal
details to online friends they do not
know offline.
Explain to your children what
information about them is personal: i.e.
email address, mobile number, Academy
name, sports club, arrangements for
meeting up with friends and any pictures
or videos of themselves, their family or
friends. Small pieces of information can
easily be pieced together to form a
comprehensive insight into their lives
and daily activities.
Make your children aware that they need
to think carefully about the information
and pictures they post on their profiles.
Inform them that once published online,
anyone can change or share these images
of them.
It can be easy to forget that the internet
is not a private space, and as a result
sometimes young people engage in risky
behaviour online. Advise your children
not to post any pictures, videos or
information on their profiles, or in chat
rooms, that they would not want a
parent or carer to see.
If your child receives spam or junk email
and texts, remind them never to believe
their contents, reply to them or use
them.
It's not a good idea for your child to open
files that are from people they don't
know. They won't know what they
contain - it could be a virus, or worse an inappropriate image or film.
Help your child to understand that some
people lie online and that therefore it's
better to keep online mates online. They
should never meet up with any strangers
without an adult they trust.
Always be open for a child to speak to
you, so they know that it's never too late
to tell someone if something makes them
feel uncomfortable.
Make your children aware of the CEOP
(Child Exploitation and Online Protection
Centre) button to report any worrying
behaviour whilst online.

http://www.ceop.police.uk/
report-abuse/ A reporting
button is placed on the school
website.

Exams, Data and Reports
During their five years with us at Bluecoat
Trent Academy, it is our aim that our students
have the mindset that they should be
continually improving. To ensure that they are
making good progress, all students will sit
assessments in each subject. This data will be
reported to you to keep you informed about
your child’s progress. We aim to provide data
that is meaningful and easy to digest. We will
also provide detailed feedback to the students
for them to act upon, ensuring ongoing
improvements are made.
Attitudes to Learning
Alongside progress reports, teachers also
record ‘Attitude to Learning’ (ATL) grades.
This is a description of a student’s approach to
their learning. You will receive half termly
updates on your son/daughters ALT in all
subjects. Please discuss this with them to help
them improve.
Go 4 Schools
Parental access to ‘Go 4 Schools’ allows access
to all of your child’s data at any time therefore
giving you real-time access to their attendance,
behaviour, performance and progress.
Please ensure you read the section below
regarding Go 4 Schools in order to have access
to the most up to date information for your
child’s progress at the Academy.

Finding out about your
child’s progress
The Academy invests in Go 4 Schools so that
parents can check on:






Useful websites:
www.thinkuknow.co.uk (Material
quoted from above)

Student Timetable
Attendance
Behaviour
Assessment
Attitudes to Learning

In order to log into Go 4 Schools we need your
email address so please, make sure the
Academy has your correct email address to set
up your account.

https://www.internetmatters.org/
http://www.childnet-int.org

http://www.itgetsbetter.org/
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Although it seems a long time away we start to
prepare students for their final exams early:

November and February, Year 10 in July.

‘Mock’ Exams

External Exams

‘Mock’ Exams, which are internally assessed,
are held to help students and staff with their
preparations. Year 11 sit Mock Exams in

External Examinations (GCSE) take place during
May and June each year. These are for
students in year 11.

Communication and Key
Contacts
Miss C McManus
Principal

We hope that communication is a two way
process; that it should not just be us ringing
or emailing you, but also the other way
around too.
The last thing we want is for you to only
receive communication if and when your child
has made a mistake and displayed inappropriate behaviour. We want to be able to
celebrate their achievements also.

Mr J Cook
Assistant Principal
Teaching and Learning

Phone
If you would like to speak to a member of
staff by phone, please call 0115 9007245. This
gives you a number of options including
speaking to Reception. Staff in Reception will
put you through to the correct person, or take
a message if they are not available.

Mrs C Cox
SENCO

Email
Mr F Shafiq
Year 7 Leader

If you would like to contact a member of staff
via email, please direct your query to btaoffice@bluecoattrent.co.uk
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Our Academy Term Dates
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Contact Us
If you have a query or concern about your child then
your first point of contact should be your child’s
Tutor or the Academy Office.
In more serious matters the Year Leader and
Safeguarding Teams, will be able to discuss your
concerns with you.
You can contact the safeguarding team, any time by
email: safeguardingBTA@bluecoat.uk.com
During the Academy day you may find that a
member of staff that you would like to speak with
may be teaching or in a meeting. In these cases,
please leave a message with the Academy Office
and the member of staff will call you back.
If you would like to meet with a member of staff
please call the Academy to arrange a mutually
convenient time.

Whilst we welcome parents at all times, we politely
ask you to arrange an appointment with the specific
member of staff you wish to liaise with, before
travelling, as it is likely that they will have teaching
commitments and may not be able to meet with
you.

Academy Contact Details
Telephone number: 0115 9007245
Academy email address:
bta-office@bluecoattrent.co.uk
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